Name of company A S &1

Address i3t

Dear Sir, PWRLE

Please give us a quotation for preparing our BHRALNTABB £
company'saccounting record for the period HEZEEBRRE
from to : wE-

Here are some information of that period for MUTEBEART RN L
your reference: A copy of last year's "Audited BRHBOER -EFEMN (ZH
Accounts" is / is not (*) attached herewith. WE [ HI E/ REF] -

1 Principal activities (EZEZ75) :

2 Total turnover per year & HF & 255 (HK$)

3 No. of transactions re: sales per year B FEERE

4 No. of transactions re: purchases per year 8 FEHEERE

5 Value of closing stocks at year end FERFEEE (HKS)

6 No. of land and buildings/investment properties A S ZEE =

7 No. of motor vehicles AS/SE# =

8 No. of valuable machineries / furniture EE# R ZEEH

9 No. of debtors as at year end F&EHBZ/NME " AT RHEF .

10  No. of creditors as at yearend F#HBEZ/ME " RAT MBI HFER

11  No. of subsidiaries and associates + A K& AT B

12 No. of bankaccounts SRITE &2

13 No. of bank loans fRITEFME =

14 No. of hire purchase items " 25, IHE &=

15  No. of employees ET & B

16 No. of commission payees / subcontractors Sz 18/ A &

17 No. of [1] shareholders and [2] directors [1] REK[2] EEAE  [1] [2]
18  No. of pages of bank statements per month Z25HR{TBFEEEE

Remarks: Please highlight matters we need to pay more attention to (e.g. pending litigation etc):

FIRUASHBRBEIIEZEIEGIMN : K 7THEZET) :

* delete the inappropriate A% BB &

Company Chop ASIENE: Signature 3%Z&:

Name £ %:

Tel No. E&E5&:

Fax No. BE:

E-mail EEf:

Date HEA:
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